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HHOPAIOK
®OPMUPOBAHUA, BEAEHUA U XPAHEHUSA
JIMYHBIX JEJI OBYYAIOIIIUXCA



I'/TABA 1. OBIIUE ITOJIOKEHUSA

1.1 Hacrosmmii Ilopsimox ¢opmupoBaHUs, BEACHHS W XpAaHCHHS JMYHBIX JeT OO0ydJaromIUXCs
(manee - Ilopsimokx) pa3paboTaHo B  ABTOHOMHOW  HEKOMMEPYECKOH  OpraHH3aliu
JIOTIONTHUTENBHOTO  TpodecCHoHaIbHOrO  oOpa3oBaHus  «MexperuoHanpHass — AKaJeMus
CTPOUTEJBHOTO W TPOMBIIIICHHOIO KOMIUIeKca» (Oanee - Akademust) W yCTaHABIMBACT
TpeOOBaHUS K MOPAAKY (QOPMHUpPOBAHUS, BEACHHS M XPAaHEHUS JIMYHBIX JeJd 00ydaroImxcs,
OCBaMBAIOMIMX 00pa30BaTENbHBIC IMPOTPaMMbl 00pa30BaTENLHOW oOpraHu3anud. Hactosmwmii
INopsinok o6si3aTeNeH K UCIIOJHEHUIO BCEMU CTPYKTYPHBIMU TOAPA3CICHUSIMA AKaJEMHH.

1.2 Jluynoe npenmo oOywaromierocss — JAeno, KoTopoe ¢GopMupyeTcss B MEPHOJ MOCTYIUICHHS U
BEJIeTCS B TEUEHHWE Bcero nepuoaa oOyueHus oOyuwaromierocss B AKaJeMHH, B KOTOPOM
CTPYIIUPOBAHBI TOKYMEHTHI, COJIEpKAIINe BCE CBeCHMs O caymaTene. Madopmarus u3 muaHoro
AcJIa BKIIIOYACT MCPCOHAJBHBIC NAHHBIC, KOTOPLIC HC MOIYyT GHTB nepeaanbl TPETbUM JIMIIAM,
KpPOME KaK B CIIy4asiX, yCTAHOBJIEHHBIX 3aKOHOIATEIBCTBOM O MEPCOHAIBHBIX JAHHBIX.

1.3 IlpaBo mocTymna K JUYHBIM J€JlaM UMEIOT paOOTHUK, OTBETCTBEHHBIN 3a BEJCHHE U XPaHCHUE
JUYHBIX JEJI B CTPYKTYPHOM MOJpPa3JEJICHUN, PYKOBOAUTENIb CTPYKTYPHOI'O MOAPA3/ACICHMUS,
PEKTOp, PYKOBOJMTENb, KOOPAWHUPYIOIIMN JESITEIbHOCTh CTPYKTYPHBIX MOJpa3ieICHUH,
YHOOJHOMOUYCHHBIC MMH IJId HPOBCPKU ACATCIBHOCTU CTPYKTYPHOTO IMOAPA3ACIICHUA, a TaKKE
MHBIE JIMLIA B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickon Penepanuu.

I'/TABA 2. ®OPMUPOBAHUE JIMYHBIX JEJI

2.1Ilpu 3aKiIOYEHUH JOTOBOpa Ha OOYYEHHE C IOPUAWYECKHM WM (DPU3MYECKHM JIMIIOM B
KayecTBe 3akazuhka 0Opa30BaTENbHBIX YCIYT, HANpaBIAIONIUM Ha OOydeHHe TpyHIy JIHIl,
JIMYHBIE ena GOPMUPYIOTCS - Ha ITPYIITY B LIEJIOM.
2.1.1. JIngHOE ACII0 MOXET COIePKATh ITPH HEOOXOTUMOCTH .
— TaCIIOPTHBIE JaHHBIE 00yJaromerocs (B COrIacui Ha 00padOTKY MEPCOHANBHBIX JaHHBIX, B
JIOTOBOPE Ha OKa3aHHUE IUIaTHBIX 00pa30BaTeIbHBIX YCIYT);
—CHpPaBKU OpraHU3allM, OCYILECTBIIAIONICH 00pa30BaTENIbHYIO JIEATEIBHOCTh, 00 00y4eHUN
(711 UL, OCBaMBAIOLIMX 00pPa30BaTENIbHBIE MPOTPAMMBI CPEIHETO MPO(PECCHOHAIBHOTO WIIH
BBICIIIET0 00pa30BaHKs U MOCTYMAIIMX Ha 00yueHue 1o nporpammam JI10) (npu Hamuumn);
— Komusl JIoroBopa 00 OKa3aHWM IUIATHBIX 00pa3oBaTeNbHBIX yciyr (B TOM 4HCIE,
MOJIMUCAHMUS IOTOBOpA ITyTEM y4acThsi B TOC3aKYIKaX);
— npuKa3 00 OTKPBITUH I'PYIIIEI U 3a4MCICHUN B TPYIILY Ha 00y4eHue;
— MpHUKa3 O JJOIyCKe K UTOrOBOM aTTeCTalluH;
— KOIIUS IPOTOKOJIA 3aCeIaHMsI aTTeCTAMOHHONH KOMUCCHH;
— MPUKA3 O 3aKPHITUHU TPYIIBI U OTYUCICHHH 00yJaronuXcs;
— KOIIMU BBIAAHHOTO JOKYMEHTA (IIpH HEOOXOAMMOCTH).
2.2. Bce AOKyMEHTBHI JHMYHOIO Jejla IOMEIIAlTCs B HamnKy-ckopocummBarenb. Ha o06noxke
JIUYHOTO JIeJIa IPOCTABIIICTCS €r0 HOMEp (KO TPYIIIIbI).
2.3. JImaHoe neno 00yqaromerocst He COACPIKUT KOHI JJOKYMEHTOB, YAOCTOBEPSIOMINAX JINYHOCTD
CJIyLIaTeNs, a TaKKe KOIMHUI0 JOKyMeHTa 00 00pa3oBaHuu U (WIK) O KBAIM(UKAIIUK B ClIyyae, KaKk
MIPU3HAHHBIE U30BITOYHBIMH.



I''TABA 3. BEAEHUE JIMYHBIX JEJI

3.1 JluuHoe meno BemeTcs B TEUYCHUE BCEro IMepuoja OOY4YCHHS IO MOMEHTa OTYHCIICHUS
oOyuaromuxcs u3 AKaJIeMUU.

3.2 OTBeTCTBEHHOCTh 3a BEJIEHHE JMYHBIX Jiel B Tepuoa oOydeHWs Bo3jaraercss Ha
CIICIMAIMCTOB CTPYKTYPHBIX MOJIPa3/ICICHUI B COOTBETCTBUH C JOJDKHOCTHBIMU HHCTPYKLIUSIMHU.
3.3 Tlocne 3aBepmieHHs OOYYeHHUS JIMYHOE JEJI0 XPAHUTCS B Y4YeOHOM YIpaBICHUU Y
OTBETCTBCHHOTO CIICI[UAJIICTA.

I''TABA 4. XPAHEHUE JIMYHbIX JAEJI

4.1. JIuunble nena AOKHBI XPAaHUTHCS B YUEOHOM YIpaBiICHUM B YCIOBHUSAX, 00ECIEUNBAIOIINX
UX COXPAHHOCTb U UCKJIIOYAIOIINX YTPATy JOKYMEHTOB.

4.2. Bplgaya JHYHOTO Jefla BO BpPEMEHHOE IOJb30BaHUE PAOOTHHKAM CTPYKTYPHBIX
MOJIPA3JEIEHUN TOIYCKAETCs TOJBKO B MCKIFYMTEIbHBIX CIIy4asX Ha OCHOBAHMM NHCHMEHHOIO
pa3peleHns peKTopa WIn KOOPIUHUPYIOLIETO PYKOBOIUTEIIS.

4.3. Tlpu BO3BpalICHUH JTMYHOTO JIeJa JIUIO, OTBETCTBEHHOE 32 BEACHUE W XpaHEHUE JIMYHBIX JIET
CIIyIIaTesaeil B CTpPyKTYpHOM MOJpa3esieHUuH, IPOBEPSET HATMUUE U COCTOSHHUE BCEX JOKYMEHTOB
B JIMYHOM JIEJIE.

4.4. 3psTHEe TOKYMEHTOB JIMYHOTO Jlela [0 TPeOOBAaHUIO CTOPOHHUX OpraHU3alui (Cy1eOHbIX U
IIPaBOOXPAHUTEIBHBIX OPraHOB) MPOU3BOJUTCS HAa OCHOBAaHMM IMUCbMEHHOIO yKa3aHMs PEKTOpa
WM KOOPJIUHUPYIOLIETO PYKOBOIUTEIS.

4.5. B ciayyae u3pATHSA AOKYMEHTAa U3 JIMYHOTO J€Jla B JIENO BKJIAABIBAETCS KOIUS H3BSATOTO
JOKYMEHTa, aKT 00 HM3bSITUU WU MPOTOKOJ BBIEMKH U JIOKYMEHT-OCHOBAaHHUE JUIS U3BATHS C
paszpelaroieii pe3oronueil peKTopa Wik KOOPIUHUPYIOLIET0 PYKOBOIUTEIS.

4.6. TlpenocraBiieHHe KOMUHU JUYHOTO Jena / KOMUil JOKYMEHTOB JIMYHOTO Jejia MO 3ampocaM
CTPYKTYPHBIX MOApA3/EICHUN NPOU3BOAUTCS HA OCHOBAHUU YCTHOT'O Pa3peLIEHUs] PEKTOpa WU
KOOPJAMHHUPYIOIIETO PYKOBOIUTEIIS.

4.7. Jluunple nena oOOYYaIOLIMXCS, OTYMCICHHBIX JO 3aBEpLICHUS OOydYeHMs, XpaHATCS B
CTPYKTYpPHOM TMOJpPAa3/€JICHUN OTAEIbHO OT JMYHBIX JeNl clymareiaed, TpoAaoKaoIMuX
oOy4eHwue.

4.8. Jluunble nena, 3aKOHYCHHBIE B CBS3HM C OTYHMCICHHEM CIyIIATeNeHd, XpaHSATCS B apXuBe
Axanemuu 5 ner. [lanee nu4HbIe eja MOANEKAT YHUUTOKEHHIO, 32 UCKIIOYEHUEM JIOTOBOPOB 00
OKa3aHMHU IUIaTHBIX 00pa30BaTEIbHbBIX YCIYT U IPOTOKOJIA 3aCeAaHUs aTTeCTAllMOHHON KOMUCCHH.
Cpok XpaHeHUs IEPEUUCIICHHBIX B 11.4.8. MOJI0kKEHUs cocTaBiseT - 10 ner.

I'JTIABA 5. IIEPEJJIAYA JIMYHBIX JIEJI HA APXUBHOE XPAHEHHUE

5.1 Tlo ucTeyeHHH CpOKa OIEPATHBHOIO XPAHCHHS JMYHBIC Jejia MEPeaaloTCsi CTPYKTYPHBIM
MOJIpa3JeICHHEeM TI0 CIATOYHOW OIMMCH Ha apxuBHOe XxpaHeHwe. OQopMIICHHE JMYHBIX JIel,
nepeaBaeMbIX HAa apXUBHOE XPaHCHHE, OCYIICCTBISACTCS COTPYAHHKAMH TIOJIpa3fciIeHUH,
OTBETCTBEHHBIMH 3a MOATOTOBKY JMYHBIX JIeJ K apXHUBHOMY XPaHEHHUIO, B COOTBETCTBUHU C
[TpaBunaMu AemOMPON3BOACTBA B 00pa30BaTEIBHON OPTaHU3AIIHH.

5.2. B cnyuae Bhigaum nyOnuKaTa JTOKYMEHTa O KBATH(PHUKAUU OO0y4aromeMycs, JTUYHOE JEJI0
KOTOPOTO HAXOJWTCS HAa apXUBOM XPAaHEHHHU, CTPYKTYPHOE TOJpa3IeiieHHUe MepelacT 3asBIICHUE
Ha BBIJIaYy AYOJIMKATa, KOIHUIO IPHUKa3a PeKTopa O BhIIade TyOIrKaTa

JOKYMEHT IIOJANMCAH
DJIEKTPOHHOM MOAITUCHIO
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